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JOB TITLE: 
Project Officer, Wild West End
FUNCTION:
To deliver the Wild West End project, leading nature-based recording and learning activities with community volunteers
RESPONSIBLE TO: Nigel Todd, Greening Wingrove Board
RESPONSIBLE FOR: Volunteers and participants
SALARY:  
£21,840 per annum (pro rata)
HOURS:   
18h per week 

CONTRACT:   
2 years
START DATE:  
tbc 

GREENING WINGROVE
The Greening Wingrove CIC is a membership-based community co-operative working with local residents, organisations and businesses to support long term environmental change in the inner West End of Newcastle upon Tyne.  Our vision is that Greening Wingrove’s multi-ethnic neighbourhoods are vibrant areas where people feel proud and happy to live, work, or play, and have the chance to create an inner-city ‘garden suburb’. 
Our approach is to listen to people, collect evidence, and either deliver services or influence decision makers, to meet those needs and aspirations. We work collaboratively with other organisations operating in the area, taking a prominent role in securing environmental improvement.  

Job Purpose
This role is critical to the delivery of Wild West End, a two-year project Supported by The National Lottery Heritage Fund. 
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The post holder will work closely with the Wild West End steering group and Greening Wingrove Board to deliver a programme of community engagement and wildlife recording across Wingrove and Arthur’s Hill wards.  The project will encourage exploration, recording and celebration of four species currently ‘at risk’: bats, swifts, house martins and hedgehogs, seeking to connect, train and empower residents to understand, enjoy and assist their local nature and environment, broadening a sense of community in the process.
The project particularly aims to increase community resilience and social cohesion by bringing together as wide a range of people as possible, both in age and ethnic diversity. 
Principle duties and responsibilities:

· To engage new volunteers of all ages and ethnic backgrounds through capacity building, training programmes and public events so they are able to play a greater role in the environmental conservation of the Wingrove and Arthur’s Hill wards

· To develop and deliver, with professional support, a programme of surveys and activities using volunteers to collect records of bats, swifts, house martins and hedgehogs. 
· To deliver a programme of events and learning activities as described in the Wild West End project plan, including designing and delivering a programme of primary schools engagement, and working with young people towards achieving John Muir Discovery Awards.
· To analyse the wildlife data collected to plan and deliver small-scale interventions to strengthen nature sustainability by supporting the creation or enhancement of wildlife corridors within the project area (e.g.  connecting hedgerows, back yards, green spaces, gardens; erecting bird and bat boxes)
· To work closely with external stakeholders (particularly the Newcastle Parks and Allotment Trust, the Freemen and the Council), private householders, ethnically diverse community groups, and volunteers to achieve this objective
· Working under the guidance of the Project Evaluator and the Project Steering Group, to collect evaluation data from all participants, and to ensure that projects outputs and outcomes are monitored.
· To promote the project widely in print, on line and in person, through giving talks, attending community events, updating the Greening Wingrove website and regular social media postings (Facebook, Twitter)

· Manage the project budget and maintain project accounts, with regular reporting to funders 
· To take responsibility that the project delivery complies with Health & Safety and Welfare guidelines, and welfare of vulnerable persons and other policies and regulations
•
Any other duties in connection with the successful delivery of Wild West End as may be required by the line manager.
Greening Wingrove encourages flexible working hours, as evening and weekend work is essential to carry out this role.  The summer months may also prove to be busier than the winter due to the hibernatory nature of the species; so Greening Wingrove is open to adjusting work hours accordingly. 

Timesheets will need to be completed to manage working hours.

For more information about Greening Wingrove see:

http://greeningwingrove.org.uk/
For further information or enquiries, call Nigel Todd, Chair, Greening Wingrove CIC, on 077 11 186 711 or e-mail:  nigeltodd@phonecoop.coop  
Person profile

Job title: Project Officer, Wild West End
	Environmental skills & experience
	Essential
	Desirable

	Formal qualification in biological or environmental science, or equivalent experience
	
	X

	Strong commitment and passion for nature conservation
	X
	

	A good understanding of the ecology of bats, birds and hedgehogs
	
	X

	Experience in the wildlife recording, environmental data management or analysis of environmental data
	
	X

	Experience of leading educational workshops and talks
	X
	

	The ability to use IT applications including word processing, spreadsheets, databases, powerpoint, databases
	X
	

	Project management experience
	X
	

	Experience with communications including development of websites, use of social media and liaison with press 
	X
	

	Experience of organising and delivering engaging family events and children’s activities
	X
	

	

	Budget responsibilities
	
	

	Experience of managing project budgets
	X
	

	Experience of reporting to funders
	
	X

	

	Dealing with volunteers/managing external parties and others
	
	

	Experience of working with volunteers, partner organisations and the general public to build rapport and maintain effective relationships
	X
	

	Ability to communicate with a wide range of individuals ranging from local authorities, community groups, volunteers, youth groups, schools and external organisations
	X
	

	Good written, spoken communication and presentation skills
	X
	

	Experience of working with people from diverse ethnic backgrounds
	
	X

	

	Personal attributes
	
	

	Well organised, self-motivated; able to plan and undertake work on your own (or with limited direct supervision)
	X
	

	Able to prioritise a diverse workload, meet deadlines and use own initiative
	X
	

	Analytical and methodical, with a high degree of accuracy
	X
	

	Flexible: able to rapidly assimilate information and adapt to a changing environment
	X
	

	Pragmatic, innovative, enthusiastic and able to motivate others
	X
	

	Able to manage potential conflicts by dealing with people in a calm and professional manager
	X
	

	Flexible approach to working hours: able and willing to work weekends and evenings as required
	X
	

	Empathy with the aims and objectives of Greening Wingrove
	X
	


---------------------------------------------------------------------------------------------------------------------------------------

Greening Wingrove CIC is committed to achieving equal opportunities in the services it provides. No user of Greening Wingrove CIC services or volunteer should receive less favourable treatment because of: - sex, social status, colour, ethnic origin, age, race, disability, religion, sexual orientation and/or marital status.

Greening Wingrove Community Interest Company Reg. Office: 1 Croydon  Road, Newcastle upon Tyne, NE4 5LN 

(Registered as Company Limited by Guarantee in England and Wales No. 08265957)                 
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